Financial Voucher

Flocktown-Kossmann PTA


   
     Voucher # ______________

PAYMENT:

Make check payable to: _____________________________ Amount $_________


    
   Address: _______________________________________________

Please attach receipts.  No payment will be processed without receipts or supporting documentation. NOTE: THE PTA IS A TAX EXEMPT ORGANIZATION AND DOES NOT PAY SALES TAX. Contact the Treasurer to get a copy of the tax exempt form when making purchases on behalf of the PTA. 
Committee or Event Name ________________________________________________________

Reason for transaction ___________________________________________________________

                                     ___________________________________________________________ 

Date _____________




Signature ___________________________

CHECK # ________
DATE _______
SIGNATURE _____________________________  
DEPOSIT:

Cash Total
$ ________



# of 50’s ______
# of 5’s _________








# of 20’s ______
# of 1’s  _________








# of 10’s ______
Change   _________

Check Total  
$ _________






# of Checks _______

(attach calculator tape listing check amounts and check total to this  voucher)

Grand Total
$ _________

Committee or Event Name ________________________________________________________

Reason for transaction ___________________________________________________________



             ___________________________________________________________

Date _________




Signature ___________________________

Amount Verified by (2nd person) 


Signature ___________________________


TRANSFER: (For Treasurer’s Use Only)

Transfer From Account: _________________
Amount:  $_____________________

Transfer To Account: ___________________
Date _______________

Purpose: _________________________________________________________________
